APPLICANTS – Please use this form to ensure your application is complete.

NOTE:  As indicated at the bottom of this page, if certain items are not included in the application, the application shall be returned to the applicant and not considered for funding.

2008-2009 (Round 12) Farmland Protection Implementation Projects

APPLICATION CHECKLIST 

For All Proposals –

(   )
Proposal received by the Department by 4:30 p.m. EDT, September 15, 2008*

(   )
Proposal submitted by eligible applicant, as described in “Applicant Eligibility” section of RFP*

(   )
Commitment letter from participating property owner(s) included in proposal*



(   )
Five (5) paper copies of proposal submitted*
For Those Proposals Involving Conservation Easements –


(   )
Proposal contains no more than one (1) farm*


(   )
All information requested in Form A is provided* 


(   )
Each requested Form B is completed* (i.e., Form B.1 with one or more Forms B.2 and/or one or more Forms B.3)  NOTE:  If any Form B.2 or Form B.3 reflects a cash contribution from any source other than the local government submitting this proposal or the participating landowner, a separate commitment letter MUST be provided by each cash match contributor acknowledging the amount of its contribution.

For Those Proposals NOT Involving Conservation Easements –

(   )
Proposal contains a summary of the proposed project*


(   )
Proposal contains a plan of work*

(   )
Proposal contains a budget for the proposed project*


(   )
Proposal identifies the key personnel associated with the proposed project*
BUDGET AND COSTS


(   )
Matching funds** identified for project expenses equal 25% or more of total costs*

NOTE:  If the proposal indicates that the applicant intends to use Federal Farmland Protection Program Funds for matching funds, the proposal must also identify an alternate source of matching funds and include the applicable commitments.

* - Required element of proposal.  Applications not meeting these requirements will be returned and not considered for funding.  However, if two or more properties comprising a farm operation are included in an otherwise eligible proposal and one or more of those properties does not have an acceptable landowner commitment letter, then only those properties with an acceptable landowner commitment letter in that proposal may be considered for funding and not disqualified.

** - If it appears that NYS funds are included, applicant should be contacted to provide budget clarification.  Match must be recalculated after information received to ensure match is at least 25% of total project costs.  If not, reject proposal and return to applicant.
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